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ANNEXURE-I

RECRUITMENT FOR VARIOUS ADMINISTRATIVE POSITIONS IN NID MP

Recruitment for Deputy Registrar

Name of Post . Deputy Registrar

No. of Posts : One (01) UR — 01 {Direct Recruitment}

Classification of Post . Group A

Age : Not exceeding 45 years as on date of closure of application

Age relaxation admissible as per Govt of India Rules

Educational Qualification/ : Essential:

Experience ; ! Ten Waty -
i) Graduate Degree in any discipline of a recognized institute

or University. Working Knowledge in computer.

i) A Minimum of 10 years of relevant experience in a
Government/  Educational/Research  Institution.  The
candidate will be expected to have some familiarity with
Academic and administrative activities and working
procedure in higher educational institutions preferably in
design/fashion technology or similar institution.

Desirable:

Experience of computer systems for information processing
and retrieval. Preference to be given to those who have had
experience of working in design or similar institution in an
analogous post.

Job Profile * Deputy Registrar shall function under the supervision and
(Indicative ~ but  not directions of the Registrar and shall be assigned with the
exhaustive) tasks and responsibilities in the areas of academic and

students’ affairs, examinations and shall assist the Registrar
in academic administration matters relating to admission,
course delivery, assessment, evaluation, award of grades, all
academic matters related to faculties/Technical staff,
awarding of degrees and any other academic administration
related tasks and responsibilities as may be entrusted by the
Registrar.

*To carry out any other tasks as assigned by the higher
authorities of the institute.
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Recruitment for Administrative Officer

Name of Post

No. of Posts

Classification of Post

Age

Educational Qualification/
Experience

Conditions for Deputation

Job Profile
(Indicative but not
exhaustive)

Administrative Officer
One (01) UR — 01 {Deputation or Contract}

(Preference will be given for filling the post on
Deputation)

Group A
Not exceeding 40 years as on date of closure of application

Age relaxation admissible as per Govt of India Rules

Essential:

i) Graduate Degree in any discipline of a recognized institute
or University. Knowledge in computer.

i) A Minimum of 5 years of relevant experience in a
Government/  Educational/Research  Institution.  The
candidate will be expected to have some familiarity with
Academic and administrative activites and working
procedure in higher educational institutions preferably in
design/fashion technology or similar institution.

Desirable:

Experience of computer systems for information processing
and retrieval. Preference to be given to those who have had
experience of working in design or similar institution in an
analogous post.

From analogous posts of ministerial cadre or with 5 years’
service in the grade pay of Rs.4,600/- in the ministerial cadre.

* Administrative Officer shall function under the supervision
and directions of the Deputy Registrar and shall be assigned
with the tasks and responsibilities in the areas of academic
and students’ affairs, examinations and shall assist the
Registrar/Deputy Registrar in academic administration
matters relating to admission, course delivery, assessment,
evaluation, award of grades, all academic matters related to
faculties/Technical staff, awarding of degrees and any other
academic administration related tasks and responsibilities as
may be entrusted by the Registrar/Deputy Registrar.*To carry
out any other tasks as assigned by the higher authorities of
the institute.
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