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1. RECRUITMENT RULES FOR THE POST OF REGISTRAR.

Name of the Post

Number of Post

Classification of Post

Scale of Pay

Whether selection post or non-
selection post

Age limit for Direct Recruitment
Period of probation if any
Educational qualification

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case
of promotion

Method of recruitment, whether by
direct recruitment or by promotion
or by absorption/deputation and
percentage of post to be filled by
various methods

Registrar

1(one)

Group ‘A’

PB-4 Rs. 37,400 — 67,000 + 8,700 Grade Pay
Not Applicable

Not exceeding 50 years

Two years

Essential:

i)Degree in any discipline from a recognized institute or
University. Working Knowledge in computers.

ii) A Minimum of 15 years of relevant experience in a
Government/ Educational/Research Institution.  The
candidate would be expected to have experience in a
supervisory position with Academic activities and working
procedure in higher educational institutions, preferably in
design/ fashion technology or similar institution.

Desirable:

Experience of computer systems for information processing
and retrieval. Preference to be given to those who have had
experience of working in design or similar institution in an
analogous post.

Not Applicable

By Direct Recruitment/ Promotion/ Deputation as
considered suitable by Director of the Institute. In case of
Deputation, the tenure will be initially for a period of three
years, which can be extended for a further period of
maximum two years, on prior approval of parent
organization.

Promotion: Chief Administrative Officer/ Controller of
Finance & Accounts with 5 regular service in the grade.

In case of recruitment by
promotion/absorption/deputation,
grade from which
promotion/absorption/deputation
is to be made

Officer under the Central/State/U.T.
Government/Universities/Statutory/Autonomous Bodies or
Research Development organization holding analogous
posts or with at least two years of service in the post in the
grade pay 7,600.
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2. RECRUITMENT RULES FOR THE POST OF CHIEF ADMINISTATIVE OFFICER

: Name of the Post Chief Administrative Officer
2 Number of Post 1({one)
3 Classification of Post Group ‘A’
4 Scale of Pay PB- 3Rs. 15,600 — 39,100 + 7,600 Grade Pay
5 Whether selection post or non Not Applicable
selection post
6 Age limit for Direct Recruitment Not exceeding 50 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i) Degree in any discipline of a recognized institute
or University. Working Knowledge in computer.
ii) A Minimum of 10 years of relevant experience in
a Government/ Educational/Research Institution.
The candidate would be expected to have some
familiarity with Academic and administrative
activities and working procedure in higher
educational institutions preferably in design/fashion
technology or similar institution.
Desirable:
Experience of computer systems for information
processing and retrieval. Preference to be given to
those who have had experience of working in design
or similar institution in an analogous post.
9 Whether age and educational Not Applicable
qualification prescribed for direct
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Direct Recruitment/Promotion/Deputation as
direct recruitment or by promotion or considered suitable by Director of the Institute. In
by absorption/deputation and case of Deputation, the tenure will be initially for a
percentage of post to be filled by period of three years, which can be extended for a
various methods further period of maximum two years, on prior
approval of parent organization.
Promotion: Administrative Officer/Senior Accounts
Officer/Deputy Registrar with 5 regular service in the
grade.
11 In case of recruitment by Officer under the Central/State/U.T.

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

Government/Universities/Statutory/Autonomous
Bodies or Research Development organization
holding analogous posts or with at least three years
of service in the post in the grade pay R.6,600.
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3. RECRUITMENT RULES FOR THE POST OF DEPUTY REGISTRAR

l-- Deputy Registrar
-_
-M
E--
5 Whether selection post or non Not Applicable

selection post
l--
-

8 Educational qualification ; Essential:

i) Degree in any discipline of 3 recognized institute

or University. Working Knowledge in computers.

i) A Minimum of 10 years of relevant experience in a

Government/ Educational/Research Institution. The

candidate would be expected to have some

familiarity  with Academic and administrative

activities and working procedure in higher

educational institutions preferably in design/fashion

technology or similar institution.

Desirable:

Experience of computer systems for information

processing and retrieval. Preference to be given to

those who have had experience of working in design
or similar institution in an analogous post.

9 Whether age and educational 2 Not Applicable

qualification prescribed for direct

recruitment will apply in the case of ‘h‘

promotion

10 Method of recruitment, whether by : By Direct Recruitment/Promotion/Deputation as
direct recruitment or by promotion or considered suitable by Director of the Institute. In
by absorption/deputation and case of Deputation, the tenure will be initially for a
percentage of post to be filled by period of three years, which can be extended for a
various methods further period of maximum two vyears, on prior

approval of parent organization

By  Promotion: Administrative Officer/Senior
Accounts Officer/Deputy Registrar with 5 regular
service in the grade.

11 In case of recruitment by : Officer under the Central/State/U.T.
promotion/absorption/deputation, Government/Universities/Statutory/Autonomous
grade from which | Bodies or Research Development organization
promotion/absorption/deputation is holding analogous Posts or with at least 5 years of
to be made service in the post in the grade pay R.5,400.
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4. RECRUITMENT RULES FOR THE POST OF ADMINISTRATIVE OFFICER

1. Name of the Post Administrative Officer
2 Number of Post 2(two)
Administration — 1, Academic -1
3 Classification of Post Group ‘A’
4 Scale of Pay PB- 3 Rs. 15,600 — 39,100 + 5,400 Grade Pay
5 Whether selection post or non Not Applicable
selection post
6 Age limit for Direct Recruitment Not exceeding 40 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i) Degree in any discipline of a recognized institute
or University. Knowledge in computer.
ii) A Minimum of 5 years of relevant experience in a
Government/ educational/Research Institution. The
candidate would be expected to have some
familiarity with Academic and administrative
activities and working procedure in higher
educational institutions preferably in design/fashion
technology or similar institution.
Desirable:
Experience of computer systems for information
processing and retrieval. Preference to be given to
those who have had experience of working in design
or similar institution in an analogous post.
9 Whether age and educational Age: No
qualification prescribed for direct Educational Qualification : Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Direct Recruitment/Promotion/Deputation as
direct recruitment or by promotion or considered suitable by Director of the Institute. In
by absorption/deputation and case of Deputation, the tenure will be initially for a
percentage of post to be filled by period of three years, which can be extended for a
various methods further period of maximum two years, on prior
approval of parent organization.
11 In case of recruitment by Promotion: From the grade of Assistant

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

Administrative Officer/Senior  Superintendent
(Accounts) with five years’ experience/ service in the
grade pay of Rs.4,600.

Deputation/Absorption: From analogues posts of
ministerial cadre or with 5 years’ service in the grade
pay of Rs.4,600 in the ministerial cadre.




Whether selection post or non
selection post

Educational qualification

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case of
promotion

Method of recruitment, whether by
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods

In case of recruitment by
promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

-

Assistant Administrative Officer
. 4(Four)

\’B‘
PB- 2Rs. 9,300 - 34,800 + 4,600 Grade Pay
Not exceeding 35 years

Essential:

i) Degree from a recognized University

ii\Working knowledge in computer

Desirable:

Experience in Administration, Academic, and
purchase matters
Age: No
Educational Qualification - Yes

By Promotion failing which deputation failing both
by Direct Recruitment. In Case of Deputation, the
tenure will be initially for a period of three years,
which can be extended for a further period of
maximum two years, on prior approval of parent
organization.

Promotion: From the grade of superintendent with
five years experience/service in the grade pay of Rs.
4,200.

Deputation/Absorption: From analogues posts of
ministerial cadre or with 5 years’ service in the grade

pay of Rs. 4,200 in the ministerial cadre,
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6. RECRUITMENT RULES FOR THE POST OF SUPERINTENDENT

1k Name of the Post Superintendent
2 Number of Post 3(three)
Administration — 1,
Academic—1
Purchase -1
3 Classification of Post Group ‘B’
4 Scale of Pay PB- 2 Rs. 9,300 — 34,800 + 4,200 Grade Pay
5 Whether selection post or non Selection
selection post
6 Age limit for Direct Recruitment Not exceeding 35 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i) Degree from a recognized University
ii)Working knowledge in computer
Desirable:
Relevant Experience for the relevant posts in
Administration/Academic/Purchase procedures
9 Whether age and educational Age: No
qualification prescribed for direct Educational Qualification : Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Promotion failing which deputation failing both
direct recruitment or by promotion or by Direct Recruitment. By Direct
by absorption/deputation and Recruitment/Promotion/Deputation as considered
percentage of post to be filled by suitable by Director of the Institute. In case of
various methods Deputation, the tenure will be initially for a period of
three years, which can be extended for a further
period of maximum two years, on prior approval of
parent organization.
11 In case of recruitment by Promotion: From the grade of Senior Assistant with

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

five years experience /service in the grade pay of
Rs.2,800.

Deputation/Absorption: From analogues posts of
ministerial cadre or with 5 years’ service in the grade
pay of Rs.2,800 in the relevant disciplines of the post
to be selected for. - )




7. RECRUITMENT RULES FOR THE POST OF SENIOR ASSISTANT (ADMIN/ STUDIO)

Name of the Post
Number of Post

3
_ Scale of Pay

5 Whether selection post or non
selection post
m Age limit for Direct Recruitment

Period of probation if any
8 Educational qualification

2
3 Classification of Post
7

w

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case of
promotion

10 Method of recruitment, whether by
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods

11 In case of recruitment by
promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is

to be made
e 5

_ Senior Assistant (

Admin/Studio)

6(Six)
Administration — 3
Academic —1
Purchase-1 &
Studio - 1
Group ‘B’
PB-1 Rs. 9,300 — 34,800 + 2,800 Grade Pay
Selection

Not exceeding 30 years

Two years

Essential:

i) Degree from a recognized University
ii)\Working knowledge in computer

Desirable:

Relevant experience in Administration/Academic,
Purchase and studio matters

Age: No

Educational Qualification : Yes

By Promotion failing which deputation failing both

by Direct Recruitment. By Direct
Recruitment/Promotion/Deputation as considered
suitable by Director of the Institute. In case of

Deputation, the tenure will be initially for a period of
three years, which can be extended for a further
period of maximum two years, on prior approval of
parent organization.

Deputation/Absorption: From analogues posts of
ministerial cadre or with Syears service in the grade
pay of Rs.2,400 in the ministerial cadre..

Promotion: From the grade of Assistant with five
years’ experience service in the grade pay of
Rs.2,400.
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8. RECRUITMENT RULES FOR POST OF ASSISTANT(Admin)

L Name of the Post Assistant
2 Number of Post 5(five)
Administration — 2
Accounts — 2
Library -1
3 Classification of Post Group 'C’
4 Scale of Pay PB- 1 Rs. 9,300 — 34,800 + 2,400 Grade Pay
5 Whether selection post or non Non Selection
selection post
6 Age limit for Direct Recruitment Not exceeding 25 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i)Bachelor’s degree from a recognized
University/Institution
ii) Computer Knowledge
9 Whether age and educational Age: No
qualification prescribed for direct Educational Qualification: Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Direct Recruitment/Promotion/Deputation as
direct recruitment or by promotion or considered suitable by Director of the Institute. In
by absorption/deputation and case of Deputation, the tenure will be initially for a
percentage of post to be filled by period of three years, which can be extended for a
various methods further period of maximum two years, on prior
approval of parent organization.
11, In case of recruitment by Deputation/Absorption: From analogues posts of

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

ministerial cadre or with 3 years’ service in the grade
pay of Rs.2,400 in the ministerial cadre.

Promotion: From the grade of Assistant with five
years' experience service in the grade pay of

1
w

Rs.2,400.
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9. RECRUITMENT RULES FOR THE POST OF HEAD SECURITY SERVICES

Name of the Post
Number of Post

Classification of Post

9

10

]
7

Scale of Pay
Whether selection post or non
selection post

Age limit for Direct Recruitment
Period of probation if any
Educational qualification

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case of
promotion

Method of recruitment, whether by
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods

In  case of recruitment by
promotion/a bsorption/deputation,
grade from which

promotion/absorption/deputation is

to be made

Head Security Services

1(one)

Group ‘B’

PB- 2 Rs. 9,300 — 34,800 + 4,600
Selection

Grade Pay

Not exceeding 35 years

Two years

Essential:

Degree from a recognized U niversity

Desirable:

i) Experience in Army/Para Military forces/ House
Keeping/Sanitation

i) Diploma in Housekeeping/Sanitation

Age: No

Educational Qualification - Yes

By deputation failing which by Direct Recruitment.

Deputation/Absorption: From analogues posts of

or with 5 years service in the grade pay of Rs.4,200
of similar duties.
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10. RECRUITMENT RULES FOR THE POST OF WARDEN/ CARE TAKER

1. Name of the Post Warden / Care Taker
2 Number of Post 2(Two) ( Gents Hostel — 1, Ladies Hostel — 1)
3 Classification of Post Group ‘C’
4 Scale of Pay PB- 1 Rs. 5,200 — 20,200 + 2,800 Grade Pay
5 Whether selection post or non Non-Selection
selection post
6 Age limit for Direct Recruitment Not Applicable
) Period of probation if any Two years
8 Educational qualification Essential:
i)Bachelor’'s degree from a recognized
University/Institution
ii) Computer Knowledge
9 Whether age and educational Age: No
qualification prescribed for direct Educational Qualification : Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Direct Recruitment.
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods
i In case of recruitment by Not applicable

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made




11. RECURITMENT RULES FOR THE POST OF CONTROLLER OF FINANCE AND ACCOUNTS

-
m-_
-_
-
5 Whether selection post or non Not Applicable
- selection post .
l.-
-

Educational qualification Essential:
i)Master degree in Commerce/ Financial
Management from recognized University/
Institution or C.A. or equivalent
ii)A minimum of 10 year relevant experience in
Govt./Educational/ Research Institution, Finance
and Account knowledge of Central
Government/U.T. Rules
Desirable;
(i) Previous experience in Educational Institution/
Autonomous Bodies funded by the Government of
India in an analogous post.
(ii) Passing the Departmental Accounts
examination
(iii) Members of the Organized Accounts Cadre of
Government of India/ State Government.
Whether age and educational : Not Applicable
qualification prescribed for direct

recruitment will apply in the case of

promotion fEa-<]

Method of recruitment, whether by : By Direct Recruitment/Prcmotion/Deputation as
direct recruitment or by promotion or considered suitable by Director of the Institute. In
by absorption/deputation and case of Deputation, the tenure will be initially for a
percentage of post to be filled by period of three years, which can be extended for a
various methods further period of maximum two years, on prior

approval of parent organization.
: Officer under the Central/State/U.T.

In case of recruitment by

promotion/absorption/deputation, Government/universities/Statutory/Autonomous
grade from which Bodies or Research Development organization
promotion/absorption/deputation is holding analogous posts or with at least two years
to be made of service in the Post in the grade pay R.6,600.
t
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12. RECRUITMENT RULES FOR THE POST OF SENIOR ACCOUNTS OFFICER

i Name of the Post Senior Accounts Officer
2 Number of Post 2(two) (Accounts -1, Finance -1)
3 Classification of Post Group ‘A’
4 Scale of Pay PB- 3 Rs. 15,600 — 39,100 + 5,400 Grade Pay
5 Whether selection post or non Not Applicable
selection post
6 Age limit for Direct Recruitment Not exceeding 40 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i)Master degree in Commerce/Financial
Management from recognized
University/Institution/C.A or equivalent.
ii)A minimum of 5 year relevant experience in
Govt./Educational/ Research Institution, Finance
and Account knowledge of Central
Government/U.T. Rules
Desirable:
(i). Previous experience in Educational Institution/
Autonomous Bodies funded by the Government of
India in an analogous post.
(i) Passing the departmental Accounts
examination
(iii) Members of the organized accounts cadre of
Government of India
9 Whether age and educational Not Applicable
qualification prescribed for direct
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by Be deputation failing which by Direct Recruitment.
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods
3l In case of recruitment by Officer under the Central/State/U.T.

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

Government/Universities/Statutory/Autonomous
Bodies or Research Development organization
holding analogous posts or with at least 5 years of
service in the post in the grade pay R.4,600.
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13. RECRUITMENT RULES FOR THE POST OF SENIOR SUPERINTENDENT

- Senior Superintendent
2(two)

Accounts -1

2
Finance-1
_-
4 [ Scale of Pay -
5 Whether selection post or non
selection post

l_- Not exceeding 35 years
-

Educational qualification Essential:
i) Degree in Commerce or equivalent from a
recognized University
ii)\Working knowledge in computer
Desirable:
1.Experience in Finance and accounts matters in
Government/Educational Institutions

Name of the Post
Number of Post

Whether age and educational Age: No
qualification prescribed for direct Educational Qualification :Yes
recruitment will apply in the case of
promotion B
10 Method of recruitment, whether by | : By  Promotion failing  which failing Direct
direct recruitment or by promotion or Recruitment /Deputation.

by absorption/deputation and
percentage of post to be filled by
various methods

11 In  case of recruitment by o7 Promotion: From the grade of Senior Assistant of
promotion/absorption/deputation, the concerned discipline with five years’
grade from which experience/ service in the grade pay of Rs.4,200.
promotion/absorption/deputation is Deputation/Absorption: From analogues posts of
to be made Accounts cadre or with 5§ Years service in the grade

pay of Rs.4,200 in the Finance and Accounts cadre
as case may be.
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14. RECRUITMENT RULES FOR THE POST OF SENIOR ASSISTANT

i Name of the Post Senior Assistant
2 Number of Post 1{one) Accounts & Finance
3 Classification of Post Group ‘B’
4 Scale of Pay PB- 2 Rs. 9,300 — 34,800 + 4,200 Grade Pay
5 Whether selection post or non Selection
selection post
6 Age limit for Direct Recruitment Not exceeding 35 years
7 Period of probation if any Two years
8 Educational qualification Essential:
i) Degree in Commerce or equivalent from a
recognized University
ii)Working knowledge in computer
Desirable:
1.Experience in Finance and accounts matters in
Government/Educational Institutions
g Whether age and educational Age: No
qualification prescribed for direct Educational Qualification : Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By Promotion failing which deputation failing both
direct recruitment or by promotion or by Direct Recruitment.
by absorption/deputation and
percentage of post to be filled by
various methods
11 In case of recruitment by Promotion: From the grade of Assistant with ten

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation s
to be made

years experience/ service in the grade pay of
Rs.2,400.

Deputation/Absorption: From analogues posts of
Accounts cadre or with 10 years service in the
grade pay of Rs.2,400 in the Accounts cadre.
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15. RECRUITMENT RULES FOR THE POST OF HEAD LIBRARIAN/ RESOURCE CENTRE

Name of the Post

Number of Post

Classification of Post

Scale of Pay

Whether selection post or non
selection post

Age limit for Direct Recruitment
Period of probation if any
Educational qualification

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case of
promotion

10

Method of recruitment, whether by
direct recruitment or by promotion or
by absorption/deputation and
percentage of post to be filled by
various methods

; Head Librarian / Resource Centre

1(one)
Group ‘A’

PB-3 R.15,600 — 39,100 + 6,600 Gra
Not Applicable

Not exceeding 45 years

Essential:

i). Degree in Library Science/ Information Science
from a recognized University

ii). Degree/ Diploma in Computer from 2
recognized institute
ii) Experience in
Administration

iv) Syears service as Deputy Librarian or equivalent
in a recognized institution in the grade pay of
Rs.5,400 or with 8 years in grade pay Rs.4,600.

de Pay

Library  Automation and

In case of recruitment by
promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

Desirable:

(i) M. Phil/Ph. D in Library Science/ Information
Science and Documentation.

Age: No

Educational Qualification: Yes

Direct Recruitment failing which by Deputation.

Deputation from analogous post in library or with

5 years of service in the grade pay of Rs.5,4000r
with 8 years in grade pay Rs.4,600.
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16. RECRUIRTMENT RULES FOR THE POST OF SENIOR ASSISTANT LIBRARIAN

3 Name of the Post Senior Assistant Librarian
2 Number of Post 1(one)
3 Classification of Post Group ‘B’
4 Scale of Pay PB-2 R.9,300 — 34,800 + 4,600 Grade Pay
5 Whether selection post or non Not Selection
selection post
6 Age limit for Direct Recruitment Not exceeding 35 years
7 Period of probation if any 2 years
8 Educational qualification Essential:
i). Degree in Library Science/ Information Science
from a recognized University
ii) Experience in Library Automation and
Administration
Experience
iii) Five years service as Assistant Librarian in a
recognized Institution in the grade pay of
Rs.4,200 or equivalent.
iv) Experience in Library Administration.
Desirable:
i). M. Phil/Ph. D in Library Science/ Information
Science and Documentation.
(ii) Computer: Degree/Diploma/Knowledge
9 Whether age and educational Age: No
qualification prescribed for direct Educational Qualification: Yes
recruitment will apply in the case of
promotion
10 Method of recruitment, whether by By deputation failing which by Direct
direct recruitment or by promotion or Recruitment.
by absorption/deputation and
percentage of post to be filled by
various methods
11 In case of recruitment by Deputation/Absorption: From analogous post or

promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

with 5 year service in the grade pay of Rs.4,200




17. RECRUITMENT RULES FOR THE POST OF SENIOR LIBRARIY ASSISTANT

l.-- Senior Library Assistant
mnﬂm‘
E--M
l-_
5 Whether selection post or non Not Selection

selection post

_ Age limit for Direct Recruitment - Not exceeding 30 years
Period of probation if any B LT e —
Educational qualification Essential:

i) Bachelor’s Degree in Library science or
equivalent from a recognized University
Desirable:
1.Experience in library administration
Age: No
Educational Qualification : Yes

Whether age and educational
qualification prescribed for direct
recruitment will apply in the case of
promotion
Method of recruitment, whether by
direct recruitment or by promotion
or by absorption/deputation and
percentage of post to be filled by
various methods
in case of recruitment by
promotion/absorption/deputation,
grade from which
promotion/absorption/deputation is
to be made

By Promotion failing which deputation failing
both by Direct Recruitment.

Promotion: From the grade of Assistant with
five years experience /service in the grade pay
of Rs.2,400

Deputation/Absorption: From analogues posts
of library cadre or with 5 years service in the
grade pay of Rs.2,400 in the library cadre.
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